RESIDENTIAL COURSES

INFORMATION FOR VISITING STAFF

This guide for visiting staff from schools is a brief outline to the operation of the Centre.  If you cannot find the answer to your specific enquiry please telephone or e-mail the Centre.

The best times to speak directly to the staff at Cliffe House are:

any weekday morning       07:45 - 09:30   
or

afternoon     

    16:45 - 17:30.

THE FULL POSTAL ADDRESS OF THE CENTRE IS:

                                        CLIFFE HOUSE,

 140, LANE HEAD ROAD,

                                        SHEPLEY,

                                        HUDDERSFIELD, 

                                        HD8 8DB

               tel:  01484  222720             fax:  01484  222721

     internal   806  2720                             806  2721    

             e-mail: enquiries.cliffehouse@kirklees.gov.uk
       

      rob.kersey@kirklees.gov.uk
CENTRE MANAGER:  
Kevin Fitzpatrick.

HEAD OF EDUCATION:
Rob Kersey 

TEACHING STAFF:              Rosie Taylor, Gill Harris, Catherine Heppenstall.            
1.
COURSE CONTENT

The Centre does not have a fixed programme for residential courses. School staff, in charge of the visits, are invited to Cliffe House to plan the work with a member of staff, or to discuss it over the telephone.

Outdoor education topics available within the working area of the Centre include: map and compass work in the grounds and further afield, activity walks, country walks, farm visits, freshwater studies, woodland studies, moorland and water supply areas,  settlement studies, pollution studies, environmental art activities and visits to a working quarry and mill can sometimes be arranged.  First aid for pupils and team building are also available.  (SEE ADDITIONAL BOOKLET FOR MORE DETAILS OF THE ABOVE).

2.
TRANSPORT

Schools organise their own transport to and from the Centre and are asked to observe the following times to ensure smooth swap over between groups.

Times relate to arriving at and departing from Cliffe House.

MONDAY groups arrive from:              
09:30 onwards.

WEDNESDAY groups leave from:         13:00 onwards.

WEDNESDAY groups arrive from:         13:00 onwards.

FRIDAY groups leave from:                   13:00 onwards.

FRIDAY groups arrive from:                   13:00  onwards.

SUNDAY groups leave from:                  13:00 onwards (earlier if required). 

You will be asked to indicate approximate times on a sheet to return to the Centre.

The Centre mini bus may be used during your visit. There is no additional charge but driving is restricted to Centre staff only.

3.
INSURANCE

The Centre has standard public liability insurance with Kirklees Council. It is now a condition of booking that ALL visitors need to take out a 'holiday type' insurance 

policy to cover accidental injury, damage, illness, delay, cancellation, etc.

CLIFFE HOUSE CANNOT BE HELD RESPONSIBLE FOR ACCIDENTS TO VISITORS OR FOR DAMAGE TO PERSONAL PROPERTY BROUGHT TO THE PREMISES UNLESS NEGLECT IS ESTABLISHED ON THE PART OF THE CENTRE. 

4.
STAFFING AND RESPONSIBILITIES
Each course must be accompanied by a qualified teacher from the school or adult deemed to be in charge for non-school groups. There needs to be a second adult approved by the school and ideally this will be another teacher. There must be a female adult if girls are in the group.  

Schools are asked to try to bring a minimum of 32 pupils per visit but the Centre is more than willing for small schools to join together if they so wish.  The normal maximum number is 47 with 23 girls and 24 boys.  Please contact the Centre if your numbers do not fit this pattern. 
NOTE: Schools visiting Cliffe House no longer need to complete an EV1 form or send Risk Assessments for the activities, to be undertaken at Cliffe House, to Oldgate House. You will still need to complete your own RA’s for the journey to and from the Centre and any special needs that the group may have.
5.
SCHOOL STAFF: - 

· Are legally in loco parentis.  A ratio of one free adult place to every 10 pupils is acceptable. Extra adults have to be charged at the current rate. Please check.

· The group leader is asked to let the Centre know of any medical problems or

       medication being used by pupils for the duration of the visit.

· Must be residential and willing to take part in the social life of the Centre including meal supervision and teaching. (It helps if groups know why they are coming!!)

· Have an ideal opportunity to observe, question and assess their pupils’ learning while the Centre staff takes the lead role during the field work and classroom sessions.

· Need to accompany groups in the field in order to have a safe ratio.

· Are welcome to contribute to field teaching and expected to ' control ' pupils if needed (In extreme circumstances it may be necessary to return a pupil to school or home).

· Have their main areas of responsibilities from the end of the afternoon teaching session onwards when Centre staff have left.  The evening session, recreational activities, putting to bed are left to school staff.  Visitors are asked to undertake a simple lock up routine when they have finished for the night.  Full details are left in both staff bedrooms.

· Are responsible for organising pupils' pocket money and deciding the policy for phone calls home.

6.
CENTRE STAFF: -
· Are non-residential at the Centre.  Two staff MAY be available to lead residential groups in the field and they are responsible for making the necessary safety decisions when off site.  They will be first aid trained and carry mobile phones. Their main role is the teaching and organisation of the pupils during the day. They will work with school staff on a suitable discipline policy for each group.

· Will organise a suitable programme after consultation with the school.

· Will prepare resource materials and locate the best sites for study.

· Will suggest follow-up work suitable for evenings or when back at school.

· Offer a voluntary ' back-up system ' in case of accident or emergency.

7. GROUP BEHAVIOUR

Please can visiting groups be made aware of the following.

Cliffe House expects all visitors to:
· Respect and care for the animals, plants and buildings at Cliffe House.

· Behave in a responsible and careful manner.

· Be in the right place at the right time.

· Listen carefully and follow instructions.

· Be polite and friendly to other children and adults at the Centre.

· Try their best and work well.

· Ask questions if you want to know more or do not understand.
8.
MEALS 

                    Breakfast             08:15 (08:30 at weekends).

                    Lunch                  12:30 (usually a packed lunch).

                    Evening meal      17:30 (unless otherwise arranged).

                    Supper                The caterers leave a selection of drinks and some cakes or

                                               biscuits.  Visitors are free to use these at suitable times to the

                                               evening programme.  Supper is taken in the dining room.  Full 

                                               details at the Centre.

                    Meals taken by additional non-resident staff are charged at the current rate.

9.
STATIONERY AND SUPPLIES

Cliffe House supplies the necessary fieldwork equipment and all basic needs for stationery, including, rulers, etc.  If visitors require a more specialist selection they will need to be brought by the leaders for the visit. 

SCHOOLS ARE ASKED TO BRING ONE REAM OF PAPER TO REPLACE THAT USED IN HANDOUTS AND WORKSHEETS TOGETHER WITH ONE PENCIL PER PUPIL.

10.
RECREATION ACTIVITIES:

Cliffe House has an adventure play area, small football pitch, table tennis, undercover 'court' for badminton/volleyball together with two areas for indoor games.  One is located in the basement and the other in the Coach House teaching block.

In the main house there is a television and video, CD player, tape deck, and a selection of 'quiet' indoor games.  Schools need to supply their own videos, CDs and tapes suitable for their group.

The following is a list of evening activities which have been organised by schools in recent years  - fancy dress, disco, knock out sports events, stories on tape, videos, beetle drives, bingo, word searches, plays, mimes, music events and talent competitions.

A small ‘souvenir shop‘ is located in the cellar.  Posters, postcards, and small gifts are available.  The Centre supplies a box of change and visitors can use the shop if they wish.

Many schools find that other staff are willing to assist in the evenings and are most welcome.

It is not possible to hold Bar-B-Q's, firework displays or bonfires in the grounds because of a 

current Kirklees safety ruling.

WE HOPE THAT ALL GROUPS WILL ENJOY THEMSELVES.

